
 
Craigslist.org Ad Placement Instructions 

 
1. Go to www.Craigslist.org and click on your local City or State. 

 
2. Click on “My Account” in the top-left hand corner 

 
3. At the bottom of the page, click on “Sign up for an account” 

 
4. Enter your email address and the verification text in the two respective boxes 

a. You will get an email…go to that email and click the verification link 
 

5. In the new window that popped up from you clicking in the email, enter your 
desired password.  Make it something that you always use.  

 
6. Agree to the terms of use 

 
7. You will now be taken to your Craigslist.org Account Dashboard 

 
8. In the top right hand corner, choose the city / region that you want to post your ad 

in and click on “go”. 
 

9. Choose your category.  I recommend posting in the “job offered” category and 
selecting the “sales jobs” sub category.  You may also try posting ads for free 
samples in the “free to you” category and you may also try posting ads in the “for 
sale” category for the purpose of selling the coffee 

 
10. Follow the directions from here that Craigslist gives you and call your up line if 

you have any questions….but only after you have got to this point.  Don’t call to 
have them walk you through these directions…you must take responsibility for 
your business.  Thank you. : ) 

 
11. Make sure that you use your JavaFitBuilder link in your ads….so that you will 

capture the leads of the people who answer your ad.  Your up line will help you 
call them for the first 10 or so calls so you can get comfortable with the process. 

 
12. Place no more than one ad each morning and one ad each evening in a different 

city each time.  If you place any more frequent than this, craigslist will most 
likely suspend your account for over use. 

 
13. As you place multiple ads, change up your ad a bit and the subject line.  You 

don’t want to post the exact same ad and subject line many different times; this 
will also get you suspended. 

 
14. If you are consistent and have a business owner’s mindset, this will generate some 

good leads for your business. 

http://www.craigslist.org/�

